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Eligibility Checklist
Please consider the following questions before preparing your nomination.
	□ Yes
	□ No
	1.  Are the project activities directly related to the nominees’ day-to-day job responsibilities?

	□Yes
	□ No
	2. Did the nominees implement the project based on direction or requirement by a manager or supervisor?  

	□Yes
	□ No
	3.  Is the project still in the “idea” stage (has not yet been implemented or is still in early stages of implementation)?  

	□Yes
	□ No
	4.  Did the nominee/office win a Green Routine Award for this same effort in a prior year?  


If you answered “yes” to any of these questions, this effort is not eligible for the Green Routine Awards program.  Please see Section III of the 2011Nomination Criteria and Guidelines for more information, or contact greenroutine@va.gov with questions about project or nominee eligibility.

Nomination Form Checklist 
□ 
Word limit: 500 words maximum
□ 
Email completed Nomination Form and supporting documents to Hgreenroutine@va.govUH using subject: VA Green Routine Award Nomination.
□
Nominations must be submitted by 11:59 p.m. EDT March 4, 2011.
□
Supporting photos, data, and other documents are encouraged, but are not mandatory and do not count toward the word limit.  

Award Classification: 
    □ Individual             □ Small Group

Project Name:_____________________________________________

Facility/Office Name:__________________________________________

Facility Address:  ____________________________________________


Street: _____________________________ City/Town: ___________ 
State: _____ Zip: __________

Nominee Information:  For an individual nomination, please provide primary contact information for one nominee.  For a small group nomination, please provide full contact information for each group member on a separate sheet (up to five individuals).  Please note one primary contact, if applicable.
Name: ___________________________________________


Title/Position: ______________________________________
Mailing address (if different from above) 

___________________________________________________

Daytime Phone: ______________________________________    

E-Mail: ______________________________________________
Person submitting this application (if different from above): 

Name: _________________________________________________ 
Title/Position: ___________________________________________
Daytime Phone: _________________________________________ 
E-mail: ________________________________________________ 

Director/Supervisor Information 

Name: ________________________________________________


Title/Position: __________________________________________

Email:
________________________________________________
Daytime Phone: ________________________________________

Director/Supervisor - Please provide 2-4 sentence endorsement of this project. 
	


Project Summary:  Please keep entire Summary narrative to no more than 500 words. 
1.
Describe the project highlighting how your project fits the award description, eligibility criteria and objectives (Sections II, III and IV. C). Include any unique qualities of the project, environmental benefits, and, any other potential benefits (e.g., water, energy, or cost savings).
2. Could the project be duplicated in other offices or at other VA facilities?         ___Yes      ___No


3. How have you informed VA staff, leadership or the general public about your project?

	


Project Summary Description

	


Please ensure you followed the Nomination Form Checklist at the beginning of this document.
Thank you in advance for your submission. 
2011 Green Routine Awards
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