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2014 Green Routine Awards
Overview and Nomination Form

The Green Routine Awards recognize VA employees who have contributed 
to grassroots efforts to encourage green, sustainable practices at their workplace.
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What types of activities are eligible for a Green Routine Award?
 	Only grassroots efforts should be nominated. Grassroots efforts are conceived, developed, and implemented by employees. Such efforts must have no top-down direction by the nominees’ supervisors and must not be directly related to or required by the nominees’ job responsibilities. 

 	Efforts must encompass one or more areas of sustainability such as energy reduction; water conservation; petroleum reduction; green purchasing; recycling; and pollution prevention.

 	Only projects or activities that have never won a Green Routine Award in a prior year are eligible for the current competition.

 	Activities must have accomplishments in either FY 2012 or FY 2013.  If the project is in an early stage of development, please defer the nomination until next year.
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Who is eligible for a Green Routine Award?
 	Employees working for VA at the time of the nomination are eligible, with the exception of Senior Executive Service and equivalents.

 	Employees whose efforts are not directly related to their day-to-day job responsibilities are eligible. The award is designed to recognize those who go above and beyond the scope of their standard duties to implement a project strictly for the sake of a greener workplace.  Please refer to the Nomination Criteria and Guidelines for examples of eligible and ineligible efforts.
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How do I submit a nomination for a Green Routine Award?
 	Complete the following Nomination Form, including contact information for an individual or small group of up to five nominees; supervisor contact information and endorsement; and project summary.

 	Project summaries should not exceed 500 words. Supporting photos, data, and other documents are encouraged and do not count toward the word limit.

 	Project summaries should address these objectives: duplicability of the achievement (office-, region- or Department-wide); innovation; protection of the natural environment; notable or potential cost savings for VA; duration of the effort and plans for continuation; and outreach about the activity. 

 	Email the completed Nomination Form to greenva@va.gov with the subject line “VA Green Routine Award Nomination” no later than 11:59 p.m. EDT April 25, 2014. 
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Where can I get additional information or guidance on submitting a nomination?
 	You may contact Ben Carlson, Green Management Program Service, at Benjamin.Carlson@va.gov with questions about project or nominee eligibility.
www.va.gov/greenroutine

2014 Green Routine Awards
Nomination Form


Award Classification: 	    □ Individual             □ Small Group


Project Name:__________________________________________________________

Facility/Office Name:_____________________________________________________

Facility Address:  _______________________________________________________	

Street: _____________________________ City/Town: _________________________ 

State: _____ Zip: __________


Nominee Information:  For an individual nomination, please provide primary contact information for one nominee.  For a small group nomination, please provide full contact information for each group member on a separate sheet (up to five individuals).  Please note one primary contact, if applicable.
 
Name: ________________________________________________________________

Title/Position: __________________________________________________________
 
Mailing address:_________________________________________________________
(if different from above)

Email: ________________________________________________________________


Daytime Phone: ________________________________________________________ 


Person submitting this application (if different from above): 

Name: ________________________________________________________________

Title/Position: __________________________________________________________
 
Email: ________________________________________________________________ 


Daytime Phone: ________________________________________________________ 



Director/Supervisor Information 

Name: ________________________________________________________________

Title/Position: __________________________________________________________

Email:	________________________________________________________________

Daytime Phone: ________________________________________________________

Director/Supervisor - Please provide 2-4 sentence endorsement of this project. 

	




Project Summary:  Please limit the project summary to 500 words. 

1.	Describe the project in the box provided on the following page. Highlight how the project fits the award description, eligibility criteria and objectives as outlined in the 2013 Nomination Criteria and Guidelines. Include any unique qualities of the project, environmental benefits, and any other potential benefits (e.g., water, energy, or cost savings).

2. Could the project be duplicated in other offices or at other VA facilities?
 ___Yes      ___No

3. How have you informed VA staff, leadership or the general public about your project?

	d




Project Summary Description 

	[bookmark: _GoBack]




Thank you for your submission. 

Email the completed Nomination Form to greenva@va.gov with the subject line “VA Green 
Routine Award Nomination” no later than 11:59 p.m. EDT April 25, 2014. 
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